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Unit 1 Mill House, Twin Spires, 155 Northumberland Street, Béal Feirste BT13 2JF

Béal Feirste  (Belfast 028 90332517       
eolas@altram.org     www.altram.org

	Coinneofar gach rud ar an fhoirm seo faoi rún


	Nótáil le do thoil. Is gá cuid den fhoirm seo a líonadh i nGaeilge agus i mBéarla.

Please note. It is necessary to complete parts of this Application Form in Irish and in English.



	Tag – Ref:


	FEO 09/25: 

	Post


	Oifigeach Rannpháirteachais agus Cistiúcháin

Tuarastal in aghaidh na bliana £30,500
37.5 uair sa tseachtain –hours per week

Mairfidh an post seo ar feadh bliana.

This post is funded for a year..

*with possibility of extension



	Spriocdháta – Deadline:
	5.00 i.n Luan 19ú Meán Fómhair 2025

	Sonraí pearsanta – Personal Details

	Ainm:

Name:

	

	Seoladh:

Seoladh:
	

	Cód Poist:

Postal Code:
	
	Guthán:

Telephone:


	

	Ríomhphost:
Email:
	
	Fón Póca:

Mobile Phone:
	


	Sláinte/Míchumas – Health / Disability


	Más amhlaidh go bhfuil tinneas ort ar chóir duit insint faoi, déan seo anois.
If you have an illness which you should inform us about, please do so now.

An bhfuil tú cláraithe mar dhuine míchumasach?      Tá / Yes            Níl / No
Are you registered as a disabled person?

(Please mark as appropriate. Cur ciorcal thart ar an cheann cuí le do thoil)

Más amhlaidh go bhfuil tú cláraithe, minigh an cinéal míchumais anseo:

If your are registered, describe your disability here.


	Córas iompair – Transport

	An bhfuil ceadúnas tiomána agat?         Tá / Yes           Níl / No
Do you have a driving licence?

(Marcáil an ceann cuí le do thoil)

An bhfuil gluaisteán agat nó fáil ar mhodh taistil agat?       Tá / Yes           Níl / No
Do you have a car or access to a means of transport?

(Marcail an ceann cuí le do thoil)



	Cáilíochtaí Gairmiúla – Professional Qualifications
 
	

	Cáilíocht - Qualification
	Institiúid - Institute
	Grád - Grade

	
	
	

	
	
	

	
	
	

	
	
	


	Post reatha – Current Post    

	Líon A, B agus C
i nGaeilge agus i m Béarla

	Ainm agus seoladh an fhostóra
Name and Address of Employer:


	

	A.  Teideal an phoist
     Title of the post: 
 
	

	B.  Freagrachtaí an phoist
      Responsibilities:


	

	Dáta ar fostaíodh tú
Date employed:


	
	Tuarastal
Salary:


	

	C.  Cad chuige a bhfuil tú ag éirí as an phost seo?

     Why are you leave this post?




	Stair Fostaíochta – Employment History
	

	Ainm agus seoladh an fhostóra:
Name and Address of Employer:
	Teideal an phoist:

Title of the post:       

	Data tosaithe/ fágála:
Start / Leaving date:
	Tuarastal agus an chúis ar imigh tú:
Salary and the reason for leaving:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Cén tréimhse réamhfhógra fágála a bheadh ag teastáil uait, dá n-éireodh le d’iarratas?
What period of notice would you need to serve, should your application be successful?




	Critéir riachtanacha


	Líon an chuid seo

i nGaeilge agus i m Béarla *complete in Irish & English

	Tabhair eolas faoi na critéir riachtanacha a leanas
Provide information about the following essential criteria

	1. Cumas caidrimh láidre a thógáil agus a chothabháil le maoinitheoirí agus le páirtithe leasmhara   
   Ability to build and maintain strong relationships with funders and stakeholders



	2. Cumas cuí Gaeilge 
   Appropriate level of competence Irish



	3. Scileanna scríbhneoireachta agus taighde den scoth, chun iarratais ar dheontais agus deiseanna maoinithe 
    taighde a scríobh go héifeachtach
    Excellent writing and research skills, to effectively write grant applications and research funding opportunities


	4. Cumas feidhmiúil ar phacáistí Microsoft Office

    Competency in Microsoft Office Packages



	5. Scileanna eagrúcháin agus bainistíochta ama chun tascanna agus spriocdhátaí iomadúla a bhainistiú go 
    héifeachtach
     Organisational and time management skills to manage multiple tasks and deadlines effectively 



	6. Cumas oibriú ar a thionscnamh féin nó mar chuid d’fhoireann
     Ability to work on own initiative or as part of a team



	Teistiméireachtaí: pearsanta & gairmiúil

Tabhair ainm beirte a bhfuil aithne mhaith acu ort, duine amháin atá sásta teistiméireacht phearsanta a thabhairt agus duine eile atá sásta teistiméireacht ghairmiúil a thabhairt ar do shon. 
 

	1. Moltóir pearsanta



	2. Moltóir gairmiúil



	Ainm:


	Ainm:



	Seoladh:


	Seoladh:



	Gairm:


	Gairm:




	Data Protection Act:



	Under the new General Data Protection Regulations 25 May 2018 (GDPR), it is important you are aware that when you apply for employment with Altram, we will keep your information safe & secure. 

The information that you have provide on this form and obtained from other relevant sources will be used to process your application for employment.  The personal information provided will be used confidentially.  If you are successful in this recruitment process and take up employment with us, then the information will be used in the administration of your employment and to provide you with information about us or third parties.  We may also use this information if there is a complaint or legal challenge.  We may also use or pass to third parties information to prevent or detect crime.  

By signing the application form you are consenting to the processing of personal data in accordance with the Data Protection Act.

Please request our privacy notice by emailing eolas@altram.org

Please note all information is held safely and securely with restricted access to designated personnel.  Personal information will be confidentially destroyed in line with Altram Data Protection Policy if an individual is unsuccessful or leaves the organisation.

By Signing this form you are giving consent to Altram to use this data in the way described above.




Síniú: _____________________________________ Dáta:____________________
	Cosaint an pháiste / Child protection
 

	Tá Altram mar eagraíocht ag spreagadh leas, sláinte agus fhorbairt an pháiste agus á gcosaint. Caithfidh gach fostaí ionchasach an dearbhú seo a líonadh isteach. 
 As an organisation Altram aims to promote the welfare, health and development of the child and to protect children from harm. All prospective employees are required to fill in the following declaration.



	An bhfuil tú ar liosta na gciontuithe?          Tá   / Yes         Níl / No
Do you have a criminal record?
(Cur ciorcal thart ar an cheann cuí le do thoil)

Más amhlaidh go bhfuil, cuir in iúl anseo an cinéal coire atá i gceist.

If you do please inform us of the type of crime involved below.  


	Ar ciontaíodh tú riamh i gcoireanna a bhaineann le dochar do pháistí?

Have you ever been convicted of any offences involving harm or injury to children?

(Cur ciorcal thart ar an cheann cuí le do thoil)

Ciontaíodh / Yes                     Níor Chiontaíodh / No


	Comh maith le ciontaithe san am a chuaigh thart, an bhfuil foláirimh, bannaí nó cásanna ar feitheamh os do chomhair? 
As well as previous convictions, are there any cautions, bind-overs or pending cases in relation to you?   
(Marcáil an ceann cuí le do thoil)
Tá / Yes                                 Níl / No



	Ainm agus Sloinne: 

	

	Sloinne eile a bhí ort: 

	

	Seoladh:


	

	Cód Poist:


	

	Dáta Breithe:


	
	Áit Bhreithe:


	

	You are advised that under the provisions of Rehabilitation of Offenders Act 1974(Exceptions) Order 1975, as amended by Rehabilitation of Offenders Act 1974(Exceptions) (Amendment) Order 1986, you should declare all convictions including ‘spent’ convictions.



	Síniú:


	
	Dáta:
	


IT SHOULD BE NOTED THAT DISCLOSURE OF A CONVICTION DOES NOT NECESSARILY DEBAR 
ANY APPLICANT FROM OBTAINING EMPLOYMENT.

Applicants who are applying for posts under Regulated Activity as defined by the Safeguarding Vulnerable Groups (NI) Order 2007 and also falls within the definition of an ‘excepted’ position as provided by the Rehabilitation of Offenders (Exceptions) Order (NI) 1979.  If you are shortlisted for interview you will therefore be asked to provide details of ALL convictions including SPENT convictions which MUST be disclosed and will be subject to verification.  Having a conviction will not necessarily debar your application from being considered.  For further information on AccessNI Code of Practice please visit www.nidirect.gov.uk/accessni-code-of-practice 

	Dearbhú / Confirmation



	1

2

3

4

5

6

7

8


	Dearbhaím gur fíor an t-eolas go léir a chuir mé ar an fhoirm seo go bhfíos domhsa.

I declare to the best of my knowledge that the information given on this form is true.

Tuigim dá dtabharfainn eolas mícheart nó dá bhfagainn eolas tabhachtach amach gurbh fhéidir mé a dífhostú dá nglacfainn leis an phost seo.

I understand that if I give wrong information or leave out important information I could be dismissed if I take up this job.

Tuigim dá nglacfainn leis an phóst seo go mbeidh teistiméireachtaí shásúla, measúnacht sláinte agus seiceáil ACCESS NI de dhíth orm.

I understand that to take up this job I must have satisfactory references, health assessment and Access NI checks (if applicable).

Tuigim go mbeidh seans ann go n-iarrfar orm comhartha aitheantais agus  fianaise cáilíochtaí a thabhairt má tá gá leis.

I understand that I may be asked to show some formal identification and evidence of qualifications if required.

Dearbhaím nach bhfuil riocht sláinte ar bith agam a chuirfeadh cosc orm dualgais na poist a chomhlíonadh go bhfios domhsa. 
I confirm that as far as I know there are no medical reasons which would stop me from carrying out the duties of this job.

Aontaím go bhfuil cead ag Altram fiosruchán ar bith a bheas de dhíth a dhéanamh tríd an phróiseas earcaíochta agus roghnúcháin .

I agree to Altram making any necessary enquiries through the recruitment and  selection process.

Tuigim go bhéinn dícháilithe ar an phróiseas roghnúcháin ón phost dá ndéanfainn mangaireacht .

I understand that canvassing will disqualify me from the selection process for this job.

Aontaím go bhfuil cead ag Altram eolas ar bith a thug mé a úsáid i gcomhthéacs an Achta um Chosaint Sonraí 2018.

I consent to the information I have provided being used within the context of the GDPR 2018.



	Síniú:


	
	Dáta:
	

	Seol chuig:          eolas@altram.org
                              nó

Altram 
Unit 1 Mill House
Twin Spires Centre

155 Northumberland St

Béal Feirste

BT13 2JF

Spriocdháta - Deadline:: 5.00in 19/09/2025
Ní ghlacfar le hiarratais a gheofar mall
Scríobh “POST FEO” ar an chlúdach

Is fostóir comhionannas deiseanna í Altram
Altram is registered with The Charity Commission for Northern Ireland NIC103690
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